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The pu rp ose of this xueulatim is to prescribe policies sod procedure ; 
*ith r espect to the ecr q n **lt**?’ t acd utilisation of Tarious types of 
jyffl Cf* tS3Sij9e>SS OttCdsiOCS Sod eqdgSSBt . 

2. POLICIES, 


&» *!**» ^T* Of of f ic e fattiaas a aytrihjtM^ and dg OipEseat iS>lgK 

HULL lags w> efficiency is esssisteat with the Central Xadb»iii^»oe 

juMMMEfV’ XTirtMff iMWiiiiftgwyTi ^B0333P«KEt*i 

b. Centralised punched card# dnp2io&tiS£, regredhieticm sad recording 
facilities bate bee© established alibis CZ&. Such facilities stall 

car acre ortaaisaticcal ca-TpoaentG vhe rover 
feasible. *;ad no acv or si actti asadioco or aaiiagit shall be 
pwoha sa d attars ttslstiag facilities art adequate. Separate lasts lie- 
tf ofw 8 sill be rmtiiihl I shod. og »ty q h<«s justified by reasons of ec coo- . y, 
security, or other efaa&y valid criteria* 

c. Special ssehisas cor equipment shall be purchased only when s tandar d 

tHM iMM tffldSDBlt ratrttae. <g*4-< ajjact OEii » twaatteh tie Ob teetivi . 

ep^s*nse=jgBws*p**w V'« ■ s*w vw »ai^> Me ; x n^F *a*wep ^s*« upp **w i. wwajMB^g was ♦ 

p‘ 

5* .H BSP CMP^KDUBESEBS •/ 

a* ®acb office sad Senior Staff bead shall be responsible for insuri 3£ „ ’ 
Approved For Release 200 2/08/23 : CJ A-RDP60-00213A0001 0001 001 3-0 

tit •; 






25X1 


Approved ForvRelease 2002/0 


60-0021J|\0001 0001 001 3-f) 25X1 


full «f existing; equipment and for aidthontieatiag 

end request# for additional ewhin es or eguif^sent 

ife relation to tbs toa t ^a a e nt S^rofeoe-at Prosraa of hit Office 

CWT 3 vfijkjT * 

a %* Sato aiperrieer too tot* vittfts his jurisdiction, office toslaeat 
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— — sfaijffltaft atoll to tesjcotJ^le for dete rmining that 
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(l) Pusvieirias xequisltitoo for the following types or 
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o\" 


itt * 1 


,hV 



? 




equipment, fttoiadle comdag wefeLaes, reptotociag* topl i oa tteg, 
wi m -o fi tot Bg « H?e: copying equigEcsat, punched card cquipnent* «y*d 
special or unique filing ant ecOJUtoi m. ieritos. Contacting 
nwaeetary surveys to detomlaa toethar reqaasts art Jtsstlflr at. 

(2) EaaaatBia g j usti ft ce t l cStoflJbtcu a nd ^ appr o v i C 

'k 

. ''?**■• '''—#"lr s '- <r*» 

or <11 tijprrmiTi of SM|uAjxittQas» 

jfcJP *n*% % MiMii «iMiMMi||a^MMl4> mfefl MAHhi IMJifcM «4 % *4 ** i 

qpEE jpj t®B 8 w e 3 EJaC«|ap|BBI 9 ^^**e' aKZ 3 a™ <MWivi 33 s 6 firQfi^p y 

oa toSar or gflMrttoiei. 
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related tbereto. 

(6) In coliabcgs&ioa eltto the user and any other cospawnts 


of aag r bo able to ccaf^fUsit© at-cis tmaco , 

ccodreting research sad aevalapaeot la the deetga and 

1 

tAiKaa^nn trf CptCittl BeHthiCCS 12*10- — " 


*0. 


tU ffce logistics Office shall, he responsible for taking actiaa on retd* 
a iticw la accordance i&hk rctcfasagra^gtitoes <s? ttw thfg*Bi$at^® 


Methods StendU». 


( cr y c« viV C'^dr Ay J *>ubtu**»fc4*' y > / 




„ «*»- -a- MM if - ir-diffliT M iw Y| in I wmmI fWfcrt , § 4?€ f ^ 

mm JTCS3? IW| I^pu^p©«^^ w *** uw**w™w 

<n»p Qjp jftga^paeat stm i ! he forward©'! ‘to the C%\. Maaag sweat 
Officer, aoeca^anled by detailed, written lasttfiostions,. She 
j^ t ificati on he aliped by the Offi« cr sea tar Staff heed 
or Me anttarised aepwwMmtattro, and shill contain, as a 


niattBMj. the f ©Hewing ieffieesatim: 

(l) Hsfcure of the waste to he perfbmned using the e^pdpaont 


(gj Immim for inability to use ejd.it lug central faculties 


or pool fa ci lities * 

(3) MHsmr in wfoiffc the ecgMsitica of the ma c hine s or eqpslpBent 

eelwtse to the Itemgeaent Irprawerwcrb Frogrsr of tbe Office 


or Staffs 

(b) Estiaated savings sad caicvOafcicm related thereto, 

aueh as volissc of work and mm hours involved. 

h. Reqalcltioea on which the j3HPBlsat&» & M et h od * fk s r rtU* recceewtas 
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m %AA*& dS m^ptO fn i X or i» 

r wn be rwttm»d to tfat x«iulcltioni«G Otttee or Staff together 
a . weawaaitea restt-eiftg ranee®* f<** «wceiaafitotloo« . 
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